IFMA

Greater Louisville Chapter 

Policy on Code of Conduct 

for Associate Members


This Code of Conduct is written to insure a standard of conduct for Associates to follow when interacting with Professional members, and representing this Chapter; and to establish a standard of participation that is expected of all Associates and prospective Associate members.

The Code of Conduct
1. Each new Associate will be presented a copy of this Code of Conduct.  When joining the Chapter, each Associate will be required to read the code, agree to abide by its spirit and intent, by signature, and adhere to this Code of Conduct as it relates to involvement in the Greater Louisville Chapter.

2. To remain in good standing, all Associates will be required to commit by signature to the Code of Conduct at the end of each fiscal year, which is June.

IFMA Functions Protocol
1. Absolutely no solicitation of any professional member is permitted at IFMA functions, nor may business cards, company literature or promotional items be presented to any Professional or Associate member unless requested by that member.  Other inappropriate conduct will not be allowed.

2. The associate member’s company cannot assign another member of his/her associate member company to attend in that member’s absence.
3. Any financial commitment for meeting attendance made by the associate member for the associate member company is the responsibility of the associate member to fulfill, not the associate member company.
Use of IFMA Name
1. The IFMA logo or name may not be used on business cards, company logos or signage of any member company.

Self Promotion
1. Membership does not include use of the Association for the direct promotion of products and services. This is accomplished only through paid-for, approved sponsorship and sponsorship approved promotions, directory advertising, golf outing sponsorships, trade show participation, and other IFMA events that allow direct promotion.
Committee Involvement
1. Associates are expected to attend Chapter functions and serve as a member of a committee. The value of your membership is greatly enhanced by the networking achieved by committee volunteerism. Only the member company assigned member is allowed to serve on committees.
Confidentiality 
1. Associates agree to hold the membership roster as confidential and will not distribute the contents of the roster to any non-member.

Associate Membership
1. Associate membership belongs to the member company, but is recorded in the name of the company representative.  The member company may assign or transfer the membership among its personnel, by written notice to the IFMA Membership Committee as long as these individuals meet the Code of Conduct guidelines.

2. Only two Associate members are allowed per member company.

3. Failure to remit dues by the due date will result in member company losing membership and seniority date and require re-application. 
Please complete and sign and return to:



IFMA  Attn: Sgt. At Arms                                                        Fax To:  Tim McDonald




P.O. Box 2047                                     or                                                (502) 585-2645


Louisville, KY  40201-2047

I __________________________________ acknowledge receipt and have read the Greater Louisville Chapter Policy on Code of Conduct for Associate Members, and agree to abide by this code.
Signature: ______________________________________
        Date: ______________________
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